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STATUS PT (PENDING COMMITTEE) AND THESIS DEPOSIT

Once the plagiarism study is passed successfully, the PhD Program manager will
communicate the beginning of the Thesis Deposit at the Department or Institute, for its access
and review by the peer doctors who conform the Department, indicating the start and end
dates of the deposit period. The thesis deposit lasts 15 natural days, and once completed, the
manager will ask the Department for any critiques or allegations.

Parallel to this, when the deposit starts, your defense request application enters the
status PT (Pending Committee), and you will receive an email notification for you to complete
the following tasks:

Section “Thesis data”:

- Confirm or provide the required documents mandatory for the Special Components
(International, Industrial) if applicable.
- NEW: You will now see the new section

“ III

Proposed members of the evaluation pane
Section “e-archivo:

- Complete and confirm the e-archivo and indexing fields, in case you did not do this at
the time of creating your application.

“Thesis data” — International Doctoral Research Component

If you did not do this previously, now you can check the option “Yes” and the platform
will automatically insert the activity/ies from your Activity Report on Sigma that are eligible for
the International Distinction.

You will also find a button to attach the two external reports issued by experts from
universities or entities located out of Spain (this field is mandatory):



@ inthis u wil find the infarmation about your thesis that is collected in the Dectoral School. Check al the data, 3dd what the platiorm asks you o 3dd and modiy if necessary. If he platform daes not allow you to modify any incerract information, please sand a message to
gestond m.es

=0
Thesis Title >
Lines of research >
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Attached documents
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Industrial Doctoral Research Component. >

The international expert reports can be the same external reports that informed your
thesis prior to the plagiarism analysis, if they meet the requirements (reports issued by experts
linked to foreign institutions):

Inesis supervision

International Doctoral Research Component

Do you want t appiy for the Intemational Doatoral Research Component? @ves oNo
Type of entty [E— startDate End date [E———

Attached documents
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Industrial Doctoral Research Component
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Thesis by published works

Proposed members of the thesis examination panel
External experts

Departmentiinstitute where the thesis is deposited
Confidentiality

("} Requ

We recommend to use the button “Save” after submitting the reports.
“Thesis data” — Industrial Doctoral research Component

Sigma will automatically collect all the necessary information from your student file,
therefore it is not necessary to attach any document.

“Thesis data” — Propuesta Miembros Tribunal

In this especially important section, the student must insert all the information
regarding each of the 4 proposed members of the Evaluation Committee. The mandatory fields
are highlighted with an asterisk *

The Evaluation Committee will be composed by 3 regular members and 1 substitute
member, all of them with a PhD title and accredited research experience in their field of
knowledge. In all cases, the Committee will be comprised of a majority of members externals
to Universidad Carlos Ill de Madrid and its collaborating institutions.

This is a brand new section that was not visible at previous stages:



Add proposed member of the thesis

External experts

Department/institute where the thesis is deposited

Confidentiality

The three regular members must have a role/position within the board: Presidente, Secretario,
and Vocal (Spokesperson)

The substitute member does not have to have any position associated (leave blank)
The proposed members need to meet the following conditions:

- Only one among the 4 proposed members can belong to the staff at uc3m (if a
regular member and the substitute belonged to uc3m, this could potentially cause a
situation that would impede the validity of the defense session).

- Cannot be part of the Committee: your thesis tutor, thesis advisor/s, or any coauthors
of your published articles.

- Gender parity must be aspired to in the Committee’s proposal, justifying in a reasoned
manner when this equity is not possible.

- If you opt to the International Distinction: at least one of the proposed members must
be a doctor linked to a university or entity located out of Spain. This person can be one
of the external experts who informed your thesis previously. This option (select as the
International Mention Professor) is given to the student at the time of inserting the
member’s information and in the summary table available at the end. This
international profesor cannot be the person who mentored you during your
international research stay.

Inserting the data for uc3m staff proposed member:

- Use the magnifying glass icon to search for the professor’s information.
- The platform will collect all information regarding the profesor as per our database:



Add proposed member of the thesis examination panel

L]

® Docent from the university Q

ORCID code
Given name (1)
First surname (%)
Second sumame
Email: {7}

Alternate email:

O Enity a

Source (%)

O Gther Country v

University where they
received their doctorate

PhD year Any v

Participation by video
conference

Field of knowledge v

Address

Pasition within the Board v Regular v
Member/ Subsfitute

Ciean

- You may provide the (non mandatory) data such as Alma Mater, year of graduation
(PhD year), field of knowledge, etc.

- Participation by video conference: if you have already agreed with the remote
participation of any of the Committee members, please check this option. Please bear
in mind, the Coordinator of the CAPD will be the one approving the remote
participation of the Committee member/s.

Second sumame

Email: [}
Alternate email:
O University Q
O Entity a
Saurce (*)
O Other Country -
University where they
received their doctorate
PhD year Any ~
Participation by video o
conference
Field of knowledge ~

Address

Position within the Board v Regular v
Member/ Substitute

- Position within the board: President, Secretary, or (Spokesperson) Vocal. Indicate
Regular Member/Substitute. In the case of the substitute member, no Position should
be indicated.

- Pr h n “+Add”

Insertar los datos de personal docente externo:

- Check the option “External docent”:



Complete all mandatory fields (and optionals, if you can) directly wirting on the text
boxes, and also indicate if the external entity is a University, a Research Institute, or
other kind of center. In the case of unviersities or entities, the magnifying glass icon
will help you adjust the search:

Ziversity
@ Ememal docent

ORCID code

Given name {"} First
First surname {’1 Example
Second surmname
Ernall president@manchesier.com
Alternate email:
Nahnnallty ) British
Source 1 1
O Cther Country v

Imivarcitu whars thaw

Participation by video conference: if you have already agreed with the remote
participation of any of the Committee members, please check this option. Please bear
in mind, the Coordinator of the CAPD will be the one approving the remote
participation of the Committee member/s.

o comy

Farticipation by video
conference

Field of knowledge

International mention

Position within the board: President, Secretary, or (Spokesperson) Vocal. Indicate
Regular Member/Substitute. In the case of the substitute member, no Position should
be indicated.

If you opt to the International Distinction: you must check this option for the
Committee member that applies (professor or researcher linked to a foreign
institution). By default, this options is unchecked (red X), you can switch it by clicking
on it (green check).

Even if two of the proposed members come from foreign institutions, only one
professor can be marked as “International Mention professor”.




- Press the button “+Add”

In the next screen, you will see a summary table with the provided information, which
also shows the “check” on the professor for the International Distinction, if applicable (if
you are not requesting the International Distinction, no check should appear).

This table also has a column named “CV”, where you must attach the updated CV for
each of the proposed members of the Committee. If instead of the CV you want to provide the
professor’s URL, please prepare a Word (DOC) document with the URL for easier access, as well
as copying the relevant information from that URL on the Word document (to avoid URL links
that might expire).

Proposed members of the thesis examination panel v

Proposed members of the thesis examination panel

x ® 7

00000 - First Example 101 - Presidente del Tirbunal v Regular Member v

x o /F 0877 - MARCO CELENTANI 102 - Secretario del Tribunal Regular Member v

B 86998 - Second Example 103 - Volcal del Tribunal v Regular Member v

%@ |/ 98998 - Resarve Member v Substitute v

Add propesed member of the thesis examination panel

External experts >
Department/institute where the thesis is deposited >
Confidentiality >

(%) Required fields

Once you have attached the 4 CV documents, please do not forget to press the “Save”
button before moving to the next stage.

Miembros del tribunal propuesos

Aadit miernbeo iural propuests

Go to the final section “Confirm request”, and “Submit application”

AUTHORIZATION OF EVALUATION COMMITTEE AND
ORGANIZATION OF THE DEFENSE SESSION

Once your proposal of Evaluation Committee is received, the CAPD will proceed
to review and assess the proposal (or propose different members, if the CAPD deem:s it
necessary). This approval will be confirmed by the Dean of the Doctoral School, who
will therefore authorize and appoint the Evaluation Committee members, and the next
step will be organizing the thesis defense session in the modality, date, time and place
established.



The staff of the Doctoral School will be in charge of contacting the Committee
members as well as managing the logistics of the defense session, as well as the travel
and accommodation necessities of the Committee members coming from out of

Madrid.

SUMMARY TABLE — STATUS OF THE APPLICATION

As your Defense Request Application advances throughout the different stages, it
will change “status” depending on which stage the application is at. These statuses are
identified by a 2 letter acronym and a brief explanation of the meaning of the acronym.
You may find on the next page a summary of the different statuses, as well as the meaning
and an estimated timeline:

Estimated
times

At which stage of the
process is my request?

Which status is my request on Sigma?

Starting point

THESIS
DEFENSE
PPLICATION

Status Sl (Solicitud Incompleta/Incomplete Request):
- Allows you to complete or modify information until the moment you submit the application.

Status SR (Solicitud Retornada/Returned Request):
- If you need to correct, modify or complete any items, you will receive a notification and Sigma will
allow you access to perform the corrections.

Duration:
Between 1 and
2 months,
depending on
whether or not
you need to
make changes
to the body or
contents of the
thesis

Status VA (a Validar por Administraciéon/Pending Validation by Administration):
- Your request has been accepted and we are waiting for the reports from external experts.

Status DI (a Validar por Director/a de tesis/Pending validation by Thesis Advisor/Director):
- The external reports have been received and your thesis advisor will review and validate your
application.

Status CO (a Validar por Coordinador/a/ Pending validation by Coordinator):
- The external reports have been received and the PhD Program Coordinator will review and validate all
items in your application.

Status SR (Solicitud Retornada/ Returned Request):
- If you need to correct, modify or complete any items, you will receive a notification and Sigma will

allow you access to perform the corrections.

Status DR (Retornada a Director/a/Returned to Director):
- If your advisor needs to complete or provide any further information.

Status CR (Retornada a Coordinador/a/Returned to Coordinator):
- After correcting or modifying the items on the application, the Coordinator will review and validate the

corrections.




Duration:
2 weeks
approx

Status PA (Informe Control de Plagio por Administracién/Plagiarism Report by Administration):
- Your request has been accepted by the Coordinator and your thesis will be sent to the Library Service
for the plagiarism analysis. The Library will submit the result of the analysis through a Coincidence
Report.

Status PC (Informe Control de Plagio por Coordinador/a/ Plagiarism Check by Coordinator):
- After sharing with you and your advisor the Coincidence Report, the Coordinator will submit the
Reasoned Report so the plagiarism analysis can be passed successfully.

Status SR (Solicitud Retornada/ Returned Request):
- If you need to correct, modify or complete any items, you will receive a notification and Sigma will
allow you access to perform the corrections.

Status DR (Retornada a Director/a/Returned to Director):
- If your advisor needs to complete or provide any further information.

Status CR (Retornada a Coordinador/a/Returned to Coordinator):
- After correcting or modifying the items on the application, the Coordinator will review and validate the
corrections.

Duration:
15 natural
days

Status ED (A Validar por Escuela de Doctorado/Pending Validation by Doctoral School):
After successfully passing the plagiarism analysis, the thesis deposit will begin for its public exposure
and peer review by the Doctors who conform the Department. The deposit lasts 15 natural days.
- Once the deposit is finished without the thesis having received any allegations, the defense application
moves to the next stage (Status PT).

Duration:
1 week approx

Status PT (Validado, Pendiente de Tribunal/Validated, Pending Committee):

= You must once again access your application request on Sigma to complete the information on the
especial distinctions, if any, and most importantly submit the information for the proposed members of
your Evaluation Committee.

- If you did not previously complete the sections about e-archivo, TESEO and other indexing parameters,
it is now mandatory to complete them.

Status TM (Pendiente de Tribunal y Menciones, a Validar por Administracién/Pending Committee and
Mentions):
- The Evaluation Committee proposal is reviewed and approved, as well as the specialities (International
Distinction, Industrial Distinction), if any, and indexing parameters, etc).

Status AC (A Validar por Coordinador/a/Pending Validation by Coordinator):
- The PhD Program Coordinator approves the composition of the Tribunal and proposes the thesis for
defense.

Status AE (A Validar por Escuela de Doctorado/Pending Validation by Doctoral School):
- The Dean of the Doctoral School will approve the defense and official appointment of the Evaluation
Committee.

Duration:
2 weeks
approx

~~DEFENSE-
SESSION

Status OK (Validado por la Escuela de Doctorado/Validated by Doctoral School):
- The process for the thesis defense application has been finished and we wil contact you and
the members of the Tribunal in order to organize the defense session on the date, time and
place subsequently agreed.
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