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RELEVANT INFORMATION

In case need to interrupt the self-registration during the process, use the EXIT ICON ( &t ® )you
can find at the top right side of the page by clicking your name, do not use the cross red icon ( EF="=E" ) ,
because your record will be blocked and you won’t be able to continue the process.

In case you experience some issue with the self-registration process, please contact the administrative
manager of your Master’s program.

In order to complete the self-registration process, is a mandatory requirement that all the exams minutes of
the previous academic year are closed. In case you are not able to complete the self-registration process,
please wait until the end of the period and if finished the period, you still have problems, please contact
administrative manager of your Master’s program so you can be assisted

Check the Enrollment and permanence rules here. More information about the enrollment: enrollment



https://www.uc3m.es/ss/Satellite?blobcol=urldata&blobheader=application%2Fpdf&blobheadername1=Content-Disposition&blobheadername2=Cache-Control&blobheadervalue1=inline%3B+filename%3D%22Enrollment_and_permanence_rules.pdf%22&blobheadervalue2=private&blobkey=id&blobtable=MungoBlobs&blobwhere=1371586017358&ssbinary=true
https://www.uc3m.es/ss/Satellite?blobcol=urldata&blobheader=application/pdf&blobheadername1=Content-Disposition&blobheadername2=Cache-Control&blobheadervalue1=attachment;+filename%3D%22Normativa_de_Matr%C3%ADcula_y_Permanencia.pdf%22&blobheadervalue2=private&blobkey=id&blobtable=MungoBlobs&blobwhere=1371558029374&ssbinary=true
https://www.uc3m.es/postgraduate/enrollment/direct-debit-calendar
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1. Get into the application
Access the system:

3 %nivelrsidcllﬁ
ucom arios
Introduce the same user oo
and password you use for
accessing your student signin
email account :

(€ v

In case you forgot your
password you can recover

it here.


https://aplicaciones.uc3m.es/clavePersonal/alumnoPrimeroLogin.do?lang=en
https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&ambito=APL&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO&aplDestino=MATS&idioma=en.GB&chl=S
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Select the option la opcidn
“Enrollment and academic
management”

-'-.:)[J?(;xl_iv:_:l!
YOU sl SeIeCt : Ac? , Student document management Enrollment and academic management

Tuition

Consultation
once you have Students s mobility Pre-registration management Application request Final thesis and internships

completed your
self-registration in
order to

double-check o 3
reprint your

documents.

In case you can see different options, please select the one you are
Enrollment and Academic Management | Tuition > Tuition intereSted in-

B Tution Select degree

roldment modification

Tuition Consultation

(& Student Information

2 . G 11 - e e ; . ’ 251 - Bachelor in Asrospace Bachelor ENG/Vehiculos
School of Engineering. (Leganés 421 - Bachelor in Aerospacs Engineering Enginaerin Degr Aer ciale
> S Y 7 Engineering egree Aerosspaciales

Pending payments TPV

28 - School of Engineering - School of Graduate 328 - Master in Asronautical Enginsering / Mastar Universitario en Ingenieris 296 - Master in Aeronzutical Master Deqree
- . . S = rlas —
Studies Agronautica Engineering &
4 - Scheol of Graduate Studies 479 - Master in Space Engineering 360 - Master in Space Enginsering  Master Degree
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2. Complete the self-registration
A) My personal details:

Name and surname(s) _ National ID (DNI) _

Year 0
Centre - 5cho NIA
Programme 335 - Master in Libraries, Archives and Digital Continuity Programme Type
Curriculum 501 al Continuity Specialisation
MY PERSONAL DETAILS
-— )
Subjects to be Payment onf f Outside Spain A
details enrolled information enrolmen Country — >
Zip / Postcode 14340 p
Town/city Castro del Rio P
Province Cordova

Telephone number

1 In case you do not have an Spanish “ADDRESS
DURING THE YEAR” yet, please type the
information of your usual address: you can inform
it later to your Postgraduate Student Office

2
co
2
o

Address

Zip / Postcode P
Town/city Castro del Rio &

Province Cordova

Country Spain


https://www.uc3m.es/postgraduate/information-offices
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Please read and check the Basic Information About Data
Protection box.

BASIC INFORMATION ABOUT DATA PROTECTION.

DATA CONTROLLER: Universidad Carlos Il de Madrid: Data profection officer, see additions! information.
CONSERVATION: Indefinite period according to LOU £/2007.
PURPOSE: management of the academic record since access

LEGITIMATION: LOU 4,/2007, of April 12, which modifies LO #2001, of December 21. Consent of the data subjet.

RECIPIENTS: European Union Institutions, State and the Ayfonomous Regions administrations. Cellaborating entities and companies in accordance Wi

RIGHTS ACTIONS: Access, rectification and erasure, restricygbn of processing, data portability and object to processing data. T

ADDITIONAL INFORMATION: You can consult the detzi

the university until issuance of the degree, services to students and university Life.

gdditional information on data protection on our website _https://

You can read the the Basic Information About Data
Protection in the link

the purpose of the treatment.

he right can be claime writing to dpd@uc3m.es

Wwwuc3m.es/proteccidndedstos

() Check to indicate that you have read it

Type your MOBILE PHONE and
PERSONAL E-MAIL

Once you have finished click on the icon “Next”

Mobile phone _
Other mobile phone e Optional
Email Dalumnos.uc3m.es

Other ema I

Optional
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B) Subjects to be enrolled

My personal

details information

Please note that:
1) Check the Curriculum of your Master’s program in order to know what subjects you can enroll in.
2) The system will show you all the second academic year subjects of your Master’s (1st and 2nd term) and the pending subjects (only in the case
you have failed subjects from the 1st academic year) and you must choose one of the following Continuous enrolment requirements:

a)  Full-time basis:
This is the only available modality in some of the Master’s programs. It applies when you select more than 30 ECTS per academic year (including
1st and 2nd term)

b) Part-Time:
It applies when you select between 18 and 30 ECTS per academic year.

3) Regarding the Master Thesis registration, please ask for more information to your Postgraduate Student Office or Master’s Academic Direction

the specific rules that could affect the registration of this subject. For some programs you must enroll it together with the rest of the subjects, and

for the rest of them could exist specific periods for the enroliment, always before of the delivery and oral presentation of the Thesis .

4) In case your are planning to apply for BECA MECD or you are already granted, please check the requirements of the scholarship for the

corresponding call:
e Spanish Ministry of Education scolarships

* Note that in case the Master Thesis is the only subject pending and you decide to wait until the delivery and oral presentation to complete the self-registration, you
will not be officially student at UC3M since you won't have a valid enrollment and the University won't be able to issue any official document or documentary proof.


https://www.uc3m.es/postgraduate/programs
https://www.uc3m.es/ss/Satellite/Postgrado/es/ListadoMasteres/1371219633369/Programastarget=%E2%80%9D_blank%E2%80%9D
https://www.uc3m.es/studies/scholarship-grants-for-bachelors-degree-programs/spanish-ministry-education-grants
https://www.educacionyfp.gob.es/en/portada.html
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Subjects to be
enrolled

My personal

details information

Payment Confirmatic

# Home

Tuition

Enrollment modification
Tuition Consultation
® Student Information

Pending payments TPV

Enrollment and Academic Management uition > Tui

Year 2023/24-0
Centre
Programme

Curriculum

Regime

Name and surname(s) _ National ID (DNI) -

My enrolment

SUBIECTS Credits

NIA

"Passport phot

Programme Type 6 - Master Degree O 0

Specialisation 0 - Not specified

B0 — -

My personal Subjects to be Payment
details enrolled information

O Anter filling in and reviewing the Subjects for enrolment, click on the Payment Information button to continue

SUBJECTS TO BE ENROLLED

A

This counter shows the
SUBJECTS and CREDITS
enrolled.

Choose the Continuous enrolment
requirement

0 - Full-time basis v

0 - Full-time basis

Specialisation 0 - Not specified

Continuous enrolment
requirement

0 - Full-fime basis v
0 - Full-fime basis

1 -Part-Time
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_ It is allowed for some Master’s programs to choose subjects from other UC3M Master’s
programs in order to complete the total amount of electives subjects required in your program. (However,
after the completion of the self-enrollment, the Direction of the program must formalise the authorization
for taking this type of subjects ).

Showing (25 W | records per p

n : £ =) = rn op & puts 2nd ur-m
n 19169 an Sustainzb Elective x 2nd 1st Four-month

70-Clmzte change an S F R
+ ey Elective d : -

e — It could be 3 different taps:
e sustainzble work SRR e Plan: Subjects to enroll for the 1st time.
n 15172 - Education and Health Electives 3.0 2nd ° - The Su bjECts VOU fa|led in the
1st academic year
Select the subjects you want to . _Recognised subjects that

enroll by using the icon E3 haven't been enrolled yet
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4. How do | pay?

1. You can choose any situation exemption
(you must previously prove it at the
Postgraduate Student Office or in THIS

2. if you fill the requirements, you will be able to select
ONLINE FORM so that these options are

the scholarship assigned or the one you are going to

SR ier valieble
*Select: granted™
* BECA MECD from Spanish Education Ministry. W—

v/ Access Grade average: check the requiremen

Available Selected
here.

v You MUST select “BY DIRECT DEBIT” in your
BANK ACCOUNT and DO NOT select Payment .1 z
in instalments Scholarship holder
* Other grants: Only available if you are grant holder, e indii
they will appear by default, otherwise, please contact <.,y ype e aron
us. z s
Payment in instalments I Choose to deferred payment
Payment method of the first instalment O :'.'F-" debit
3. DEFERRED PAYMENT: Deferred payment method
» Select it on any payment method you
i iti i Qn, ey . ES 9 27
c.hoos.e in ordgr to pay your Tuition fee in Y-to Db@wﬂ”ed W;th ”B 048 o
five different installments. dlrect l?!._l]
° DAL = o If this is pro th | 1 If you have a version of ti
The dEferr'Ed payment dates are BIC Code (SWIFT) characters, vo:must ﬁmslﬁ?th 3 capital le# rmétho choSEn

established in this Direct Debit Calendar

Account holder Name First surname Second surmname


https://aplicaciones.uc3m.es/formulario/graduatestudies_exemptions
https://aplicaciones.uc3m.es/formulario/graduatestudies_exemptions
https://www.uc3m.es/postgraduate/enrollment/direct-debit-calendar
https://www.uc3m.es/studies/scholarship-grants-for-bachelors-degree-programs/spanish-ministry-education-grants
https://www.uc3m.es/postgraduate/contact
https://www.uc3m.es/postgraduate/contact
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5. Payment Methods

* 1.- By Bank: Payment in person at any Spanish office of Banco Santander or Bankia.
e 2.-Bydirect debit: ONLY FOR SPANISH BANK ACCOUNTS AND SEPA ZONE. Mandatory in case of applying for MECD
scolarship. You must type the bank account information for the Tuition Fee charges in this order:
Entity — Bank Branch — Check Digit— Account number [] (24 digits including the IBAN),name and account holder.
Only if the bank account is not Spanish and it is from the SEPA ZONE, you will need to include the BIC (SWIFT) code.
* 3. - Electronic payment (TPV): By credit/debit card

In case you are not able to complete the Tuition fee payment through any of the previous payment method please contact us

CREDITS PRICES:

* For Non EU students, the price per credit will be automatically calculated according to your nationality (see the credits
prices in your Master’s program website)

* Having Spanish Legal Residence entitles to the European students prices in your Tuition Fee. It must be previously proved
at your Postgraduate Student Office



http://www.sepaesp.es/sepa/es/secciones/enlaces/
http://www.sepaesp.es/sepa/es/secciones/enlaces/
https://www.uc3m.es/postgraduate/contact
https://www.uc3m.es/postgraduate/information-offices
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6. Optional Solidarity taxes

Check the box 0.7 Solidarity Fund in Check the box Solidarity Scolarship

order to support the UC.3M S _ UC3M Program in order to support
Development Cooperation Projects the new UC3M students

|

Solidarity Scholarship Uc3m Program 2400 EUR

Click on Next, double-checked the academic information,
taxes and Tuition Fee total and select the icon “Confirm”


https://www.uc3m.es/cooperation/home
https://www.uc3m.es/alumni/alumni-grants
https://www.uc3m.es/alumni/alumni-grants
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7. Enrolment documentation

# Home Enrollment and Academic Management = T
Tuition

O e registration has been confirmed properly.

This screen is available on the registration forms.

It also has at its disposal the relevant payment documents depending on the form of payment. Additionally other relevant documents may have been generated.
luition Consultation Remember to print, download, or e-mailed these documents for future reference.

Enrellment modification

B Student Information

Document (2] Options
ending payments TPV Encolment form g3 P=mEO@
rolment fee payment slip .'-j p B !, =
/™ Continue
You can print, download and
send by email your
This document will only appears in case you have enrolment documentation

selected as your payment method :“By Bank”

Instructions to complete the payment with this
payment method in the next slide



You must save
the document.

Tuition

Enrollment modification

Tuition Consultation

After that and
always in the
established
deadline, show it
in any Spanish
bank office of
Banco Santander
or Bankia in
order to pay your
Tuition Fee

® Student Information

Pending payments TPV
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Enrolment documentation

O e registration has been confirmed properly.

This screen is available on the registration forms.

It also has at its disposal the relevant payment documents depending on the form of paym
Remember to print, download, or e-mailed these documents for future reference.

8.By Bank - Promissory Note

ent. Additionally other relevant documents may have been generated.

Centro:
Plan:

correspondientes
Getafe, a Septem

-~
| 2]

Enrolment fze payment slips

Universidad
ucdm | Carlosllil
‘J'ﬁ‘.‘l?u‘.‘r{ll“l'f;"’)'ll 31110000482 2503890000001 396 250 de M G d r I d
El abono de las tasas puede efectuarlo en cualquier oficina del Banco de Santander
e — 2810012023

2023/24-0
First Instalment

4 School of Graduate Studies
389 Master in Taxation

Donifta RODRIGO ASENSIO ROBLEDO con DNI/PASAPORTE 51764475P adeuda |a cantidad de 1396,23 EUR

n las disposiciones legales vigentes.

EMISORA 02818029-001

REFERENCIA 3111000048225

IDENTIFICACION

PERIODO

IMPORTE

NIP

FORMA DE PAGO 'ayment by financial institution -
Payment slip

Centro:
Plan

S —

28/09/2023
2023/24-0
First Instalment

4 School of Graduate Studies
3RO Mactar in Tayatinn

Save and Print
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Select “Accept” in order to finish with the STATISTICAL QUESTIONNAIRE

© Your enrolment has been processed correctly.
Now will display a form in order to collect statistical data.

Fill the Questionnaire and select “Record” to finish your self-registration

STATISTICAL QUESTIONNAIRE

These data will be used for statistical purposes

Does the student have another higher education qualification? If they have

= b £
more than one, please indicate the highest level 0 No other higher education qualifications
Student's paid work during the previous academic year 0 No paid work or activity v
Nature of the institution where they completed studies giving them access 4 Other centres v
Country of final year of study giving access 724 Spain v
Father/Mother/Guardian/Legal Guardian 9 Not indicated v
Father/Mother/Guardian/Legal Guardian 9 Not indicated v
Father/Mother/Guardian/Legal Guardian 99 Not indicated v
Father/Mother/Guardian/Legal Guardian 99 Not indicated v
Student 99 Not indicated v
Assess your level of proficiency in using the operating system, text editing, o,

spreadsheets, web browsing and any other aspects of a typical computer user
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9. Electronic Payment (TPV)

If you have chosen as payment methods “Electronic Payment (TPV)”

Select if you decide to pay in different
the next steps to complete the self-enrolment are:

installments.

Select the payment method “Electronic

payment (TPV)”. You can choose the option
yment in instalments

This option allows to pay by a debit/credit card
IMPORTANT: Please take into account your card limit in order to
avoid reimbursements and issues with the payments

Apply discount

Scholarship holder

Payment in instalments

5 By Bank
Payment method of the first instalment \.J Bydirect debit

® Electronic Payment (TPV)
Deterrea payment metnoa BY GIFECT GEDIT

Bank account number (IBAN) ES Do yeu need to provide s Spanish account?
BIC Code (SWIFT) O ithisis provided, the required length is 11 characters. If you have a version of the BIC with only 8
< ) . . . . .
4 characters, you must finish it with 3 capital letters XXX’ to the right.
Account holder Name First surname

Account holder tax ID Only f|“ |t |f the payment

Account holder address

, method you have is By direct
Outside Spain ‘ o

Country v deblt.

Town/city

Postcode ,0

Province
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Code Desaiption Group Language Period Qass Course  Module Credit Exam periods expired Recog. Code PL

Erollment confirmation = ,:

Double-check the academic and
Tuition Fee data and select
“Confirm”

Compulsory: 60.0

The student FREDDY RICARDO AQUINO ALIAGA with National ID No. 118004269 must pay 884411¢€

Total enrolment amount 929411 €

Payment period

After that, you will see the following P pr

Payment period

m eSS a ge’ Se I e Ct ”Acce pt” Payment period , ||‘ _i_- 1o the -' I- -:-.. Deferred amount 1 33:-C€

Payment period 24/02/2024 to the 29/02/2024 Deferred amount 1.857,60€

1st payment 234251 €
5 to the 14/10/2023 Deferred amount 1.857,60€

he 14/10/2023 Deferred amount

i ] Your payment must be processed by credit or debit card. . It |S ma ndatory Completing the payment in the
moment you have finished the self-registration
process. The system will redirect the connection

with the bank system.



# Inicio

B Matricula
Consulta Matricula
Cuestionario Socieconémico

® Datos Alumno

Card Verification Value™

3-digit CVV Security Code

=l 2. E50
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10. Bank system connection

atricula y Gestidn Universitans

Authorized cards: VISA and
MASTERCARD

Informacion de

* Centro

* Actividad académica & Samandcr lflil\’()l]

* Tipo de estudio
* Importe a pagar

Seleccione
método de

Datos de la operacién

Importe: 1.930,20 €

Comercio: FLDJCBM - Adm. Electronica
Terminal: 47792932-1

Pedido: 27136

Fecha: 20/05/2016 13:50

1 i
Verifiedby  MastesCard
el Visa

Castellano v

Pagar con Tarjeta v &3 &9 O

‘/Type the 16 numbers
N° Tarjeta

Caducidad Type the Ca rd'S
A/expiration month and

C6d. Seguridad

ol (2] year

Type your CVV (Card

Verification Value)™

s W Reds s

In case you experience some technical difficulties or you cannot complete the payment,
you need to get into the application again through this link and following the instructions

you can find in the next slide:


https://sigma.uc3m.es/cosmos/Controlador/?apl=Uninavs&gu=a&idNav=inicio&ambito=APL&NuevaSesionUsuario=true&NombreUsuarioAlumno=ALUMNO&aplDestino=MATS&idioma=en.GB
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# Home

(& Tuition

Tuition Consultation

(® Student Information

Pending payments TPV

2 - Select the
pending installments
and The system will

redirect the
connection with the

bank system. '

k
k
k
k
k
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19. - Select “Pending payments TPV”.

29, - Select the corresponding academic course and click on “Search”.

Student NIP
Given name
National ID Number (DNI)

2024/250 v

Year/Semester

neering Al - Registration

ngineering MAT - Registration & - Master Degree

ngineering 14T - Registration & - Master Degree




